	Name of the company


 

Department
Address
	Your name

Your full address 

Your  telephone number with country code 

Email address


Date

Dear Madam, Dear Sir,
Sehr geehrte Damen und Herren,
1. Give a short description about your studies or your degree

2. State your motivation for this internship, this company

3. Explain your motivation for an internship in Germany

Each of these three statements should consist of one paragraph. The information should be short, not more than one page. Either write the letter in German or in English.
Yours sincerely, / Mit freundlichen Grüßen,

Your signature

